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LIHOACHUTEJIbHAA 3AIINCKA

[Iporpamma mno yuebHomy mnpeamery «Wudopmaruka» cocraBieHa Ha OCHOBE
QenepanbHOl  amaNTHUPOBAHHOW  OCHOBHOM  00II1€00pa3oBaTENbHOM  MPOrpaMMbl
00y4JaromuXxcsi ¢ YMCTBEHHON OTCTalOCThIO (MHTEIUIEKTyaJbHBIMH HapyIICHUSMHU), Aaliee
DOAOOITYO(Bapuantl),yTBepkaeHHONTpHKa3oMMuHUCcTEpCcTBanpoceenenusiPoccunor24. 1
1.2022.

VYuebubiii  npeamer «MHpopmartuka»  OTHOCHUTCS K  NpeaAMETHOH  objactu
«MaremaTuka» U sBIseTCS 00s3aTeNbHOM dYacThio ydeOHoro Iuiana. Bepcusi paboueit
nporpaMMel 1o yueoHoMy npenmety «MudopmaTrka» B 7 kilacce paccuntana Ha 34 yyeOHbIe
HeJenu 1 coctaisieT 34 yaca B rof (1 yac B Heeno).

[Tporpamma orpenenseT eib 1 3aauu yueoHoro npeamera « MTapopmatnkay.

Ilenb  oOy4yeHuss — TOJIy4YeHHUE OOYyYaIOIIMMHCS C  YMCTBEHHOH  OTCTaJIOCTHIO
(MHTEIJIEKTYaIbHBIMA ~ HApYIIEHUSIMH) TPEACTABICHUS O CYIIHOCTH HWH(OPMAIMOHHBIX
mpoueccoB, (GpoOpMHUPOBAHUME YMEHUN paccMaTpuBaTh MNPHUMEpHI TMepeAaydd, XpaHEHUS U
00paboTkn uHGPOpMAIMK B JCATEIBHOCTH 4YENOBEKa, JKUBOW MPHUPOJE M TEXHHUKE,
Kiaccupukanuy HHGOPMAIUH C UCIIOJIb30BAHUEM MYJIbTUMEANMHBIX TEXHOIOTHIA.

3anaun 00y4YeHus:

— ¢dbopmMHupoBaHHE YCBOSHHS OOYYAIOIIMMUCS TPABHII OE30MacHOTO IOBEICHHS TPU
paboTe ¢ KOMITBIOTEPOM;

- dbopMupOoBaHHE TpaBUIa HCIOJNB30BAHMS MPOCTEUIINX TPEHAXKEPOB B paboTe Ha
KJIaBUATYpE;

- dbopMupoBaHre y OOydaroOlIUMXCsl YMEHMM W HAaBBIKOB HCIIONB30BaHUS Ha YpOKax
YOPaXHEHUH ¢ UTPOBBIMU [TPOrPaMMaMHU C LIEJIbIO0 Pa3BUTUS MOTOPUKH HAJIbLIEB;

— oOy4YeHHE BBHIMOJIHEHUIO OINEpaluii C OCHOBHBIMH OOBEKTAMH ONEpAIMOHHON
CUCTEMBI;

- dbopMupoBaHue y O0OydYarOIIMXCS YMEHUH M HaBBIKOB pabOThl B MporpamMmax
MicrosoftWord, MicrosoftOffice, PowerPoint, Paint.
Pabouasnporpammanoyuednomymnpenmery«udopmarruka»s7 KJ1acce
OTIpeeNAeTCIEYIOIINE 3aJaun:

- (hopMHpOBaHUE MTPEICTABICHUI O HA3HAYEHNH OCHOBHBIX YCTPOWCTB KOMIIbIOTEPA JUIS
BBO/1a, BBIBOJIA, 00pabOTKH MH(OpMAaIH;

- coburoieHre 6e30MacHbIX TPUEMOB TPYAa IPU paboTe Ha KOMITBIOTEPE;

- (dbopMHpOBaHNE HABBIKOB BKIIIOYECHHUS M BBIKIIIOUCHHS KOMITBIOTEPA U MOJKIOYAEMBIX
K HEMY YCTpOICTB;

- ¢dopmHpoBaHUEe OEpPEKHOIO OTHOLIECHHUS K TEXHUYECKUM YCTPOHCTBaM;

- M3yYeHHUE KJIaBUATypbl U YMEHUE YIPABIIATh MBIIIbIO;

- 3JIEMEHTapHOE MPE/ICTaBIECHUE O NMpaBUIaX KJIaBUATypHOTO MTUChMA;

- YMEHHE HUCII0JIB30BATh MIPOCTEMIINE CPEJICTBA TEKCTOBOIO PENAKTOPA;

- ¢bopMHUpOBaHHE HABBIKOB pabOTBl C MNPOCTHIMM HMH(OPMAIIMOHHBIMH OOBEKTAMHU
(Tekct, TabiMia, cxeMa, PUCYHOK): CO3JaHHe, TpeoOpa3oBaHHE, COXpaHEHHUE, YIAJICHHE
uHpOpMaINH;

- (dbopMHpOBaHNE HABBIKOB BBOJA U PEJAKTUPOBAHUS HEOOIBIINX TEKCTOB,;

- (hopMHpOBaHNE HABBIKOB padOTHI C PUCYHKAMHU B rpa)uuecKoM peaKkTope;

- ¢dbopMupoBanue ymenuii padbotsl ¢ nporpammamu Wordu PowerPoint;

- dhopmupoBaHue 3HAHUN y OOYYAIOIIMXCS B OpraHU3aIliU CHCTEMBI (haliJIOB M TAIOK
JUIS XpaHEeHUs1 COOCTBEHHOW MH(pOPMAaILIUU B KOMITBIOTEPE, MMEHOBAHUHU (ailyIoB U MAroK.



II.COAEP)KAHUE OBYUYEHMU S

OOyuenne uHpOpPMAaTUKE B 7 KJIacCe€ HOCUT KOPPEKIHOHHYI0O M MPAKTHYECKYIO
HalpaBJIEHHOCTh U TECHO CBS3aHO C JPYTUMH Y4eOHBIMU IPEIMETaMH, >KU3HBIO, TOTOBUT
o0yyaromuxcs K OBJAJACHUIO MPO(ECCHOHATBFHO-TPY/IOBBIMU 3HAHUSMH M HaBBIKAMH.
Pacnpenenenue ydyeGHOro marepuana OCYLIECTBISAETCS KOHLEHTPUYECKH, YTO MO3BOJISET
o0ecreunTh IOCTENEHHBIM NEPEeXo]l OT MCKIIYUTEIbHO IPAKTHUUYECKOTO H3YUYEHUS
MHPOPMATUKA K IPAKTHKO-TEOPETUYECKOMY H3YyU€HHIO, C 00sA3aTeJbHbIM  Y4ETOM
3HAYMMOCTH yCBaWBAaEMbIX 3HAHUN M YMEHUH (POPMHUPOBAHUS KU3HEHHBIX KOMIIETECHIIHH.
B mponecce usyueHuss mHGOPMATUKM y OOYyYarOLIUXCS C JIETKOH CTENEeHbIO YMCTBEHHOMH
OTCTaJOCTH (MHTEJUIEKTYalIbHON HEAOCTATOYHOCTH) Pa3BUBAETCS 3JIEMEHTAPHOE MBIIICHUE,
bopMHpYIOTCd U KOPPUTHPYIOTCS Takue ero (opmbl, Kak CpaBHEHME, aHaJU3, CHUHTE3,
Pa3BUBAIOTCS CIIOCOOHOCTH K OOOOIICHHIO M KOHKPETU3allUW, CO3JA0TCS YCIOBHS JUIS
KOPPEKLMH NaMITH, BHUMaHUS U JPYTUX ICUXUYECKUX (PYHKIUI.
OCHOBHBIMU OpPraHM3ALMOHHBIMH (GopMaMu paboOTHl Ha ypOKe WH(POPMATUKH SIBISIOTCS:
(dpoHTanIbHALA, TPYIIIOBAs, KOJUIEKTUBHAS, MHUBHlyalbHas paboTa, paboTa B napax.
[Ipu mpoBeaeHWH YPOKOB HH(GOPMATUKH MPEINONAracTcs MCIOIb30BaHUE CIIETYIONINX
METOJI0B:
- CIIOBECHBIE (paccka3 WM HM3JI0)KEHHE HOBBIX 3HAHUH, Oecena, pabora ¢ y4eOHMKOM
WIM IPYTUM [I€YaTHBIM MaTepUalIoM);
- HarjsigHble (HaOI0eHe, JEMOHCTPALKs IPEIMETOB WM UX N300paXeHUi);
- IPEIMETHO - MpakTUYecKue (M3MepeHHe, BblUepUMBAHHE T€OMETPUYECKHX (uUryp,
MOJIEJIMPOBAaHUE, HAXOXKICHUE 3HAUEHUI YNCIIOBBIX BBIPAKEHUI);
— JaCTUYHO-TIOMCKOBBIE (3BpUCTHYECKast Oecelia, OJIMMITNAIA, TPAKTHYECKHE PadOThI);
— CUCTEMa CHEUAIbHBIX KOPPEKIIMOHHO — Pa3BUBAIOLINX METO/I0B;
— METO]Ibl OpraHu3aluu AEATEIbHOCTU (MpUyUYeHUe, YIpaKHEHUE, [10Ka3, MopakaHue,
nopy4eHue);
- METO/bl CTUMYJIUPOBaHMS OBECHUS (II0XBaJIa, MOOIIPEHHUE, B3AUMOOLICHKA).
[[lupokoe MpUMEHEHHE HAXOAMUT MPOOJIEMHOE H3J0XKEHHE 3HAHWM, NP KOTOPOM SIBISETCS
co3/1aHue MPOOJIEMHOM CUTYyalluu, UCCIIEOBaHUE, TOUCK IPABUIBHOTO OTBETA.
B yuebHOM mpoliecce yaiiie BCero npearnoaaraeTcsi UCIoib30BaHNEe KOMOWHAIIMN YKa3aHHBIX
MeTo10B. KoMITJIeKCHOE MX UCMOIb30BaHUE M03BOJIsET 00Jee MOIHO pellaTh 3a4a4H KaKJ0ro

ypoxa.
Coaepsxanue pasaesioB

No HaszBanue pasnena KonuuectBo KonuuectBo
n/m 4acoB KOHTPOJIBHBIX paboT
1. | Madopmarus BOKpYT Hac 12 1
WHdopMainoHHbIE TEXHOIOTHH 22 2
Hroro: 34 3




ILIIVIAHUPYEMBIE PE3YJIBTATBI
JInunocTHbIE:
- IIPUHATHE U OCBOCHME COLMATIBHON oM o0ydarolerocs, GopMupoBaHUE U pa3BUTHE
COLIMAJIbHO 3HAYMMBIX MOTHUBOB yUEOHOM AESTEIBbHOCTH;
- pa3BUTHE HABBIKOB COTPYIHUYECTBA CO B3pPOCIBIMH M CBEPCTHHUKAaMHM B Pa3HBIX
COLMAIBHBIX CUTYalUsX, YMEHHS M30eraTh KOH(IMKTOB M HAXOJIUTh BBIXOJBI U3 CIIOPHBIX
CUTYyallMi, yMEHUS CPaBHUBATh IOCTYIKU I'€pOEB JUTEPATYPHBIX MPOU3BEAECHUN CO CBOMMHU
COOCTBEHHBIMU ITOCTYIIKaMU;
- BJIAJICHME HABBIKAMM KOMMYHHUKAIMM M TNPUHATBIMM pPUTYyaJaMU COLMAJIBHOIO
B3aUMOJCHCTBUS;
- OBJIQ/ICHUE HABbIKAMM KOMMYHHUKAllUM W NPUHATBIMH HOPMaMH COLIMAJIbHOIO
B3aUMOJICHCTBHSA, HCIIOJIb30BaHUE JOCTYIHBIX HMH(MOPMAIIMOHHBIX  TEXHOJIOTHH Ui
KOMMYHUKAIIH.
- oco3HaHMe ceds Kak rpaxaannHa Poccun; hopMupoBaHue 4yBCTBA TOPJOCTH 32 CBOIO
Ponuny, poccuiickuii Hapona u ucrtoputo Poccum.
IIpeamerHble:
MuHKUMAaNbHBIA YPOBEHb:
- UMETh IPE/ICTABICHUE O MEPCOHAIBLHOM KOMIBIOTEPE KaK O TEXHUYECKOM CPENICTBE,
€ro OCHOBHBIX YCTPOWCTBAX U X Ha3HAYCHUU;
- YMETH BBIIIOJIHATE 3JIEMEHTapHbIE JEHCTBUS ¢ KOMIBIOTEPOM U IPYTMMH CpeICTBaMU
WKT, wucnons3ys Oe3omacHble Ui OPraHoB 3pEHUsl, HEPBHOW CUCTEMBI, OIOPHO-
JIBUTaTEJILHOTO aIllapaTra YproHOMUYHbIE TPUEMBI pabOTHI;
- YMETh I0JIb30BaThCsl KOMIIBIOTEPOM JUISl PELICHUs JOCTYNHBIX Y4eOHBIX 3313y C
POCTHIMH WH(POPMAIIMOHHBIMHA 00BEKTaMH (TEKCTaMH, PUCYHKaMH U JIp. ).
JlOCTaTOYHBIN YPOBEHB:
- UMETh MPEJICTABICHUE O IEPCOHAIBHOM KOMIIBIOTEPE KaK TEXHUUYECKOM CPEJICTBE, €r0o
OCHOBHBIX YCTPOMCTBAX M UX Ha3HAYCHUHU;
- YMETH BBIIOJHATh 3JIEMEHTApHBIE AEHCTBUI C KOMIIBIOTEPOM U JIPYTUMU CPENCTBAMU
HKT, wucnonb3ys Oe3omacHble Ui OPraHoB 3pEHUsl, HEPBHOW CUCTEMBI, OIOPHO-
JBUTATEJILHOTO allfapara YprOHOMUYHbIE TPUEMBI pabOTHI;
- YMETh T0JIb30BaThCsl KOMITBIOTEPOM [UIS PEIICHUS JOCTYIHBIX Y4YeOHBIX 3373y C
IPOCTBIMU MH(POPMAIIMOHHBIMH OOBEKTaMU (TEKCTaMHU, PUCYHKaMH U Jp.), AOCTYIHBIMHU
AJIEKTPOHHBIMU PECYPCaMU;
- YMETh  IOJIb30BATbCsl  KOMIIBIOTEPOM NIl MOMCKA, IIOJIyYEHHUs, XPAaHEHUS,
BOCIIPOM3BEJICHUS U Mepelaud Heo0X01MMoi HHPOpMaLny;
- YMETh 3amuChiBaTh ((UKCHPOBATH) BHIOOPOUHYIO HHGpOpMaILUI0 00 OKpyXkKarolleMm
MuUpe 1 0 cede camoM ¢ nomotsio naHeTpyMeHToB UKT.

Cucrema OLeHKH JOCTHKEHU I

OneHka JTUYHOCTHBIX PE3yJbTATOB IPEAIOJIAracT, MPEXJIE BCEro, OLEHKY IPOJIBHIKEHUS,
oOyJaromierocss B OBJIaJICHUHM COLMATIbHBIMUA (KU3HEHHBIMH) KOMIIETEHIIUSIMU, MOXET OBbITh
IIPEJICTaBJICHA B YCIOBHBIX €IMHNLIAX:
- 0 6amoB - HeT PUKCUPYEMOM TUHAMUKH;
- 1 6am - MUHUMAaJIbHAS TMHAMMKA,
— 2 GaJuia - yI0BJIE€TBOPUTENbHAS TUHAMUKA;
- 3 Oaiia - 3HAYATEIbHAs JUHAMHUKA.
OneHka NpeIMETHBIX pe3yJibTaTOB OCYLIECTBIETCS IO WTOTaM HWHAMBHUAYAJIBHOIO U
(GpoHTaNBHOrO OMpoca O0YYArOIIMXCS, BBIMOJIHEHHUS] CAMOCTOATEIbHBIX paboT (1o Temam
YPOKOB), KOHTPOJIHBIX paboT (BXOAHBIX, TEKYIIHUX, MPOMEXKYTOUHBIX M HUTOTOBBIX) WU
TECTOBBIX 3aJaHHM. [Ipyn oueHke NpeAMETHBIX pPe3yJbTaTOB YUYUTHIBAETCA YpPOBEHb
CaMOCTOSITEIbHOCTH 00YYaroIEerocst U 0COOEHHOCTH €ro Pa3BUTHS.




Kpurepun onieHkn npeaMeTHbIX pe3yJibTATOB
Yemuwiti omeem:
Onenka «5» - TOHMMaeT Marepuall; C TIOMOIIbIO YYHUTENss yMmeeT OOOCHOBaTh U
c(hOpMHUPOBATH OTBET.
Onenka «4» - MpU OTBETE JOMYCKAaeT HETOYHOCTH; OLIMOKM B pe4H; OLIMOKU HCIPABISET
TOJIBKO TIPH ITOMOIIU YIUTEIIS.
Onenka «3» - MaTepuai u3jaraeT HeJJOCTaTOYHO IOJIHO U TMOCJIEeI0BATENIbHO; TOMYCKAET PAJI
OIIMOOK B pe4H; OIMIMOKH UCIIPABIISICT IIPH MMOCTOSTHHOM MOMOIIN YUUTENS U 00yJatomuXcsl.
Tucvmennvi omeem:
Ornenka «5» - BBIIOJIHHUI paboTy 6e3 omunooK;
OneHnka «4» - nomyctui B padote 1 unu 2 ommoKu;
Omnenka «3» - nmormyctui B pabote 5 omuboK;
OrneHKa «2» - HE CTaBUTCSL.
Ipaxmuueckas paboma na I1K:
OLICHKA «5) CTaBUTCSI, €CIIH:
- 00y4aroIuicsl CaMOCTOSITENILHO BBITIOJIHUII BCE ATarbl pemieHus 3aaad Ha [1K;
- paboTa BBITIOJHEHA MOJIHOCTHIO M TIOJYYeH BEPHBIM OTBET WM HHOE Tpedyemoe
IpeJICTaBICHHUE Pe3yibTaTa padoThI;
OIICHKA «4» CTaBUTCSI, €CIIH:
- paboTa BBITIOJIHEHA MTOJTHOCTHIO, HO TPH BBITOJIHEHUH OOHAPYKHIIOCH HEAOCTATOYHOE
BJa/ieHre HaBbikamu paboTel ¢ [1IK B pamkax mocTaBieHHON 3a7auu;
- MPaBWJIBHO BBIMOJHEHA OOJbIasi 4acTh paboThl (cBbilIe 85 %), AomylieHo He Oolee
TpeX OLIUOOK;
— paboTa BBIMIOJTHEHA TIOJTHOCTHIO, HO UCIIOJIb30BaHbI HAMMEHEE ONTHUMAIIBHBIC TIOTXOIbI
K PEIIEeHHUIO MTOCTABJIEHHOM 3a/1a4H.
OIICHKA «3» CTaBUTCSI, €CIIH:
— paboTa BBIIMTOTHEHA HE MOJHOCTHIO, IOMYIICHO 0oJiee TpeX OMMO0K, HO O0YJarOIIHACS
BJIaJIeeT OCHOBHBIMU HaBbIkaMu paboTel Ha IIK, TpeOyembiMu ISl pelieHus MOCTaBICHHON
3a/1a4H.

OIICHKAa «2» - HE CTaBUTCH.



IV. TEMATHYECKOE IINTAHUPOBAHHUE

No Tema ypoka Kon- [IporpammHoOe copepxkaHue Huddepennmarus BUI0OB ACSITSIBHOCTH
/1 q;cOoB MuHUMaIIbHBIN YPOBEHD JlocTarouHblii ypOBEHb
Nudopmanus Bokpyr Hac- 12 yacos
1 | Henu uzyuenus 1 [Ipocmotp npesenraunu «Kype CMOTpSAT Npe3eHTALNIO CMOTpSAT pEe3eHTALNIO
Kypca uHpopmaruky. Madopmaruka s «Kypc nundopmaruku. Uudopmaruka | «Kypc undopmaruku.
UH(POPMATHUKH. HAYMHAOIINX) . JUISL HAUMHAOLUX ). Wndopmarnka s
Texuuka IIpaBuna Ge3omacHol paboThI ¢ [TepeuncnsaroT mpaBmiia 6€30MaCHON | HAYMHAOIIIHX.
0e30IacHOCTH U KOMIIBIOTEPOM. paboOTHI C KOMITBIOTEPOM H HaspiBaror npaBmiia 6e301acHoi
OpraHu3anysa Opranusanms pabouero mecra opraHusaiuy pabodyero Mecra 1o paboThI C KOMITBIOTEPOM |
pabouero mecta Tabnuie B yueOHHKe opraHu3aiuu padouero Mecra
2 | Uudpopmanus 1 [IpocmoTp mpe3eHTanuu no TeMe CMOTpAT Npe3eHTaLHI0 CMOTpST Npe3eHTaLHI0
BOKPYT Hac «Buasl uHGOpMaLIIK. «Buasl uHpOpMaIIK. «Buasl uHGOpMaLTIIY.
JleticTBust ¢ undopmaruein OTBeuaroT Ha BOIPOC «YTO TAKOE OTBeYaroT Ha BOMIPOC «YTO TAKOE
(mosryuenue, o0paboTKa, XpaHEHHE, undopmanua?» Haswiaror, uHpopmarusa?» Ha3biBalor,
nepezaya) TNIePEUHCIIAIOT BU/IBI HHpOPMAInH, HepeuncIIsAioT BUAbI HH(OpMaLnHy,

MPUBOJAT IpuMephl. HazpiBatoT
JCHCTBHS, KOTOPBIE MBI MOXEM
BBITIOJTHSATH C

nHopmanuen. BeimoaHstor
JeMCTBHS 1O TIepeadn
nHopMaiuu, ee mpruemMy, 00paboTke
Y COXPAHEHHUIO C TIOMOIIBIO YUUTEIs

NPUBOIAT NpUMepbl. HazpiBaroT
JIEUCTBUSA, KOTOPHIE MBI MOKEM
BBITIOHATH ¢ HH(pOpMAITHEH.
BrimonasaioT aeiicTBUS M0
nepenadu HHGOpPMAIINH, ee
npuemy, o0paboTKe U
COXPaHECHUIO




Komnerorep —
YHUBEpCaJIbHAas
MallvuHa JJ1d

[IpocmoTp mpe3eHTanuu 1no TeMe
«KommnbroTep — yHuBepcanbHas
MaIIuHa Ui paboThl ¢
nHpopmaren».

Cmotpst npe3enraimio «Kommnbrorep
— YHUBeEpcalbHas MalluHa JUIs
paboThl ¢ HHPOPMAITHEI.
Ha3bIBatoT 0OCHOBHBIE KOMIIOHEHTBI

CMOTpST Npe3eHTaLI0
«Kommnbrorep — yHuBepcaibHas
MaIIuHa Ui paboThl C
uHpopmaruen.

paboThI C
. OcHoOBHBIE YacTH KOMITbIOTepa. Bunel | komnbioTepa. Ha3zpiBaroT BubI HaspiBaroT ocHOBHBIE
uH(popMarmen
(opman KOMITbIOTEpOB. Brimtouenue u KoMIibtoTepoB. [lokasbiBatoT, riae KOMITOHEHTBI KOMIIBIOTEPA.
BBIKJIFOYCHHUEC KOMIIBKOTECPA. pacmoiaracTcs KHOIIKa BKIIFOUYCHUS HaspiBaror BU/JIbI KOMIIBIOTEPOB.
Komanpa nj1st mpaBusiibHOTO KOMIIbIOTepa (HOYTOYyKa). BRIIOYAIOT | 3yator 1 okaswiBator, rie
BBIKJIIOUEHUSI KOMITbIOTEpA igf:;};z&(igi’;iyg. 3;}IaIOT u pacrioaraeTcs KHOTKa
AL A BKJTIOUEHHSI KOMITBIOTEpa
MPABUIILHOTO BBIKIIOYCHUS
(HoyTOyKa). Brirouaror
KoMIIbloTepa. Beikiouator
KoMITbtoTep (HOyTOYK). 3HAIOT U
KOMITBIOTEP
MOKa3bIBAIOT KOMAHIbI JISI
MPAaBHJILHOTO BBIKIIOUEHUS
KOMITbloTepa. BeIkitoyaroT
KOMITBIOTEP
Komnbrotep — KomnsloTep, ero Ha3HaueHUe U [epeuncnstor OocHOBHbIE | [IepeuncrsitoT OCHOBHBIE
YHUBEpCalbHas YCTPOHCTBO. KOMITOHCHTBI KOMITBIOTEPA. | KOMIIOHEHTHI KOMITBIOTEPA.
MALIHA JUTST Tuner paitnos. M300paxenne paitnos | Pasanuator  tunel  (aiiio  (pU | Pasnuuaror THIBE (aiinos (Ipy
paGoTs ¢ Ha KOMIIbIOTEpE 1(;01\1[01111/1 yqe611_{[1/11<a). UuTaoT UM | gopomm yueOHuKa). UATAOT HMs
. aitnos. OKa3bIBAIOT Ha .
undopmanmeii (aiinos. [TokaspiBatoT Ha

KOMITHIOTEPE M300paKEHHUS TANoK U
YUTAIOT UX Ha3BaHMs. OTBEUalOT HA
BOIPOC « /7151 4ero co3aaroT marnku?»
MIPY TOMOILMU YUYUTEIS

KOMITbIOTEpE M300pakeHus Marok
Y YUTAIOT UX HA3BaHUS.
HasbiBarot ¢aiinbl, KoTopbie
XpaHsaTcs B nanke. OTBeyaroT Ha
BoIpoc «/Iyst uero cozparor
ATk ?»




Bsox
nHpopmaluu B
aMsTh

[IpuHsATHE NPABUIBHOTO OJIOKEHUS
32 KOMIIBIOTEPOM.
IIpocmotp npe3eHTanuun

CMOTpAT Ipe3eHTaLHI0
«KaBuarypa. YcTpoiicTBO 1
Ha3HaueHuey. lIpuaumaror

CMOTpST Npe3eHTaLI0
«KnaBuarypa. YcTpoicTBo u
Ha3HaueHuey. lIpuHumaror

KOMIIBIOTEpA. «Knasuarypa. YcTpoicTBO 1 IIPaBWIBHOE IOJI0XKEHUE 3a IIPaBUIIBHOE IOJIOXKEHNE 3a
H%aKTH;eclKaﬁ ;asﬂatieﬂne». KOMHBIOTepOM.UHOKaBBIBaIOT Ha KxommbioTepom. Hasbiaror
abora Ne CTpOMCTBa BBOJA HH(DOPMALIUN. UCYHKE YCTPOMCTBA JJIs BBOAA o
p P & (bopmant PUCYHKE yCIp A A YCTPOWCTBA JIJIs BBOAA
«KiaBuarypa. 30HBI pa3AeiieHUs] KJIaBUATYPHI. nHpopmanuu. Paccmarpusator
uHpopmaiun. PaccmarpuBatot
OcHoBHas OcHOBHas Mo3ULUs NAJIBLEB. KJIaBHATypy.3ayCKarT IporpaMmmy
. KJIaBUATypy. 3aIlyCKaroT
03U BrIimonHeHne nmpakTu4eckoi paboTh broknom: 5
najabLEB Ha Ne 1 «KnaBuarypa. OcHOBHas Ilyck - Cmanoapmmusie — Windows- porpamMmy biaoKront: ]
KJTaBHATYPE» MIO3HUIINS MTANBIEB Ha KIIABHATYPE» Bnoxnom mipu OMOIIH YYUTEIS. Ilycxk - Cmandapmuvie — Windows
[I€nkaroT N1€BOM KHOMKOM MBIIIH I10 bnoxnom
KHOIIKeB10KHOM. 3aKPHIBAIOT [I[€nkaroT JIeBOM KHOIKOM MBIIIU
nporpamMmmy broxnom 6e3 10 KHONKeh10KHOM .3aKPBIBAIOT
COXpaHEHUs U3MEHEHUN IIPU nporpammy broxnom 6e3
IIOMOIIHN YYHUTCIIA COXpaHEHUS U3MEHEHUH
Bron [IpuHATHE NPABUIBHOTO MOJOKEHUS [IpuHEMarOT IpaBUIIBHOE [IpuHMMarOT paBUIILHOE

uHpopMalnu B
namsITh
KOMITbIOTEPA.
[TpakTnueckas
pabota Ne 1
«KiaBuarypa.
OcHoBHas
HO3ULIUSA
naybIeB Ha
KJIaBHAType»

3a KOMIIBIOTEpOM. BrInonHenne
npakTHueckoit padbotst Ne 1
«Knasuarypa. OcHOBHas O3ULUA
najbleB Ha KJIIaBUAType»

MIOJIOKEHHE 32 KOMITBIOTEPOM.
PaccmarpuBarot knaBuatypy.
3amyckaroT nporpammy biroxknom:
Ilyck -Cmanoapmusie — Windows-
broknommpu noMomu

yuutess. [{€nkaroT 1eBoi KHONKOU
MBIIIN 110 3HaUKy brokrom.Haxonsr
Kypcop. Habuparot aswigh nepoii
pyKoii, HaxxumaroT /lpoben, a 3aTeM
HaOHMPAIOT 01021 TIPABOM PYKOU.
3aKphIBarOT Iporpammy broxHom
6e3 coXpaHeHUs] U3MEHEHUH MpH
MTOMOIIN YUUTEJISI

MIOJIO’KEHUE 32 KOMIIBIOTEPOM.
PaccmarpuBaroT kiiaBuarypy.
3arnyckaroT nporpammy binoxknom:
Ilyck - Cmanoapmuvie —
Windows -bnoxnom

Ill€nkaroT 1€BOM KHOIKOM MBIIITH
1o 3Haukybroxknom.Haxonst
Kypcop. Habupator agwigh nesoit
pyKoi, HaxumaroT /lpobern, a
3aTeM HabUparoT 01074 TIPaBoOi
pyKoOi. 3aKpBIBAIOT MIPOTPaAMMy
Bnoxnom 6e3 coxpaneHus
U3MEHEHU U




Knasuarypa.

[IpuHsATHE NPABUIBHOTO OJIOKEHUS

[IpuHEMarOT IPaBUIIBHOE

[IpuHUMarOT paBUIILHOE

[TpakTnueckas 3a koMmnbroTepoM. IIpocmoTtp IIOJIO’KEHHE 32 KOMIIBIOTEPOM. HOJIOXKEHHE 38 KOMITLIOTEPOM.
pabora npe3enrtanuu no reMe «Knasuarypa». | 3amyckaroT nporpammy biroxknom: 3amyckarot nporpammy BroxkHom:
Ne 2 Beimonuenue npakruyeckoit padbotsl | [lyck - Cmanoapmmusie — Windows - IIyck - Cmanoapmhvie —
«Bcrnomunaem Ne2 «BcnomuHaeM KiiaBuatypy» broknom nipy IOMOIIM YUUTEIIS. Windows- Bnoxrnom. Haxonst
KJIaBUATyPy» Haxonar kypcop. Habuparot cBoe Kypcop. HaGHpAIoT CBOE HMsI i
uMs 1 (PaMUIIHIO, UCTIONB3YS (baMHITHIO, HCTIOMB3YS
KJIaBUIIHYIO KomMOuHaruio SHIFT + ’
{Ooykea} ¢ momomkio yuutens. C [CTABHIITHYIO
TIOMOIIBIO xomOuHanmio SHIFT + {6yxea}. C
KJIaBUIIK Enfer epexoar Ha HoByto | TOMOLIBIO
ctpoky. Habuparor KJIaBULIM Enfer nepexonsar Ha
cioso Mupopmarnka. C momornpio | HOBYIO CTpoky. Habuparor
CHUMBOJIOB, H300pa)KEHHBIX B cnoBo Mupopmaruka. C
BEpXHEN yacTu HU(POBBIX KJIABUIL, | IOMOIIbIO CHMBOJIOB,
BBINOJIHAKOT PUCYHOK IIPU IIOMOIIH N300paKEHHBIX B BEpXHEH 4acTH
y4uterst. 3aKpbIBalOT IIPOrPaMMy U (POBBIX KJIABHIII, BHITIOJHSIOT
broxrom 6Ues COXpaHCHU PHCYHOK. 3aKpBIBAIOT IPOrPaAMMy
MSMCHCHHH Bnoxnom 6e3 CoXpaHEHHUs
W3MEHEHUN
VYnpasnenue [IpocMoTp mpe3eHTanuu Cmotpsr npeseHTanuio | [IpuHrMaroT npaBmibHOE
KOMITBIOTEPOM. «YTIpaBlIE€HHE KOMIIBIOTEPOMY. «YnpasieHue MIOJIO’KEHUE 32 KOMIIBIOTEPOM.
[TpakTnueckas [IpuHATHE TPABUIBHOTO MOJIOKEHUS KoMIibroTepom». I [ppHUMAOT PaccMaTpuBaroT 3HaYKH, KOTOPhIE
pabora Ne 3 32 KOMITBIOTEPOM. IIpaBUWJIbHOE II0JIO’KEHUE 33 | pacmonaratorcst Ha Pabouem
«IIpuemsl BoinonHeHne npakTU4ecKoi padoThl KOMITBIOTEPOM. Paccmarpusarot | ..o e, HaXO/IAT TIaHeNh 3371249 |
yIpaBICHUSA Ne3 o reme «IIpuemsl ynpasneHus 3HAUKH, KOTOPBIC PACIONAraloTCs Ha | ypomey TTyex. HaxosT Ha SKpare
KOMITBIOTEPOM) KOMITBIOTEPOM» Pabouem cmone, HaXonaT TMaHeNb

(ITporpammBbl ¥ TOKYMEHTBI, pabounii
CTOJI. YIIPaBJIEHHE KOMIIBIOTEPOM C
MTOMOILBIO MBIILIN)

3ama4 U KHomnky [lyck. Haxomar Ha
JKpaHe CTpeNKy —  YyKasaTellb
Mbi.  Ilepememaror  Mbllb 110
MTOBEPXHOCTHU CTOJIA, HaBOJSAT

CTPCJIKY — YKa3arcJib MbIIIN.
HCpCMCH_IaIOT MBbIIIB I1O
TIOBCPXHOCTHU CTOJId, HABOAAT
YKa3arcjib MBI HA KHOIIKY
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yKazareiab MBIIIM Ha KHONKY [/yck
npu nomoum yuurtens. Hasoxsar
yKazareib  MbIIIM  HA  3HAYOK
Kop3una v Beigenstot ero. Haxonsr
Yacvr Ha na”enu 3axad. IIposepstor
TOYHOCTb ~ YCTaHOBJIEHHOINO  Ha
KOMIIBIOTEPE BPEMEHU IPU MOMOILIU
yUUTENs.

OTkpbIBatOT porpammy brnoknom,
HaXOJAT 3JIEMEHTBL: CMpoKa
3a201108Ka, CMPOKA MeHI0, KHOTIKa
Ceeprnyms, kHONIKA Paseepnyme,
KHOTIKa 3aKpblmb, paboyast

obnacms, pamka OKHa TPU TTOMOLIH
yuuress. Pa3BopadnBaroT OKHO,
IepEeMEILAI0T ero 1o padouemy
CTOJIy, MEHSIOT pa3Mepbl OKHA C
ITOMOIIBIO YUUTENSI. 3aKPbIBAIOT
nporpammy bokHom

Ilyck. HaBondT yka3zareib MbIIIN
Ha 3Ha40K Kop3una U BBIAEISIOT
ero. Haxonar Yacwe: Ha nanenu
3aga4. [IpoBepsAIOT TOYHOCTH
YCTAHOBJICHHOTO HAa KOMIIBIOTEPE
BPEMEHH.

OTKpBIBAIOT IPOTPAMMY
brokrHom, HAXOAST SIEMEHTHI:
CMPOKA 3a20/108Kd, CMPOKA MEHIO,
kHonka CeepHymb, KHOIKA
Paszseprymu, knonka 3akpeims,
pabouas obracms, pamKka OKHd.
Pa3BopauuBaior 0kHO,
nepeMeniaT ero mo paboueMy
CTOJY, MEHSIFOT pa3Mepbl OKHA.
3aKphIBatOT NporpamMmmy biroxHom

XpaHeHue
uH(pOopMaIu.
IIpaxTrueckas
pabora

Ne 4 «Co3znaem
U COXpaHsieM
dbaitib

Xpanenue nHpopMaLnH, NaMITh

KOMITbIOTEpA, HOCUTENb HH(OpMaIuHy,

¢aitn, namnka.

[Tpocmotp mpesentanuu «Co3maaeM u
coxpassieM (ailsibn».

[TpuHsATHE TPaBUIBLHOTO MOJIOKECHUS
3a KOMIIbIOTEpOM. BrinonHeHne
npakTrueckoit padbotsl Ned «Co3znaem
U coxpansaeM ¢aitm» (cozganue u
coxpaHeHue ¢aiina)

CwMmortpsaT npeseHtanuio «CoznaeM u
coxpaHsieM (aiib.

[IpuHUMaIOT paBUILHOE
MOJI0KEHHE 32 KOMIIBIOTEPOM.
3amyckaroT nporpammy biroxknom:
Ilyck - Cmanoapmmuvie — Windows-
Bnoxknom. HaGuparot Tekcr,
COXPAHSIOT €T0 B ITAaIIKE CBOETO
KJ1acca Ipy TOMOIIY YUUTEIIs

CwmortpsT npe3entanuto «Co3gaem
U coxpaHsieM (aiib.
[IpyHMMarOT MpaBUIILHOE
IIOJIOKEHHE 3a KOMITBIOTEPOM.
3arnyckaroT nporpammy binoxnom:
Ilyck - Cmanoapmnsbie —
Windows- Bnoknom. Habupatot
TEKCT, COXPAHSIOT €T0 B IAIKE
CBOETO KJlacca
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10 XpaHeHue Xpanenue nHoOpMaIKHU, TAMATh [IpuHEMarOT IPaBUIIBHOE [IpuHUMarOT paBUIILHOE
UH(pOpMaLUK. KOMIIbIOTEpA, HOCUTENb HH(POPMALIUY, | MOJ0XKEHUE 32 KOMIIBIOTEPOM. HOJIOXKEHHE 38 KOMITLIOTEPOM.
[IpakTuueckas ¢aiin, mamnka. 3anyckaroT nporpammy broknom: 3armyckaroT nporpamMmmy BiokHom:
pabora [IpunsTHE TPAaBUIILHOTO MOJIOKEHUS Ilyck - Cmanoapmnuvie — Windows - Iyck - Cmandapmuvie — Windows

No 4 «Coznaem 33 KOMIIBIOTEPOM. Brinosninenue broxnom Habuparot TekcT, - Broxnom. Habupator Tekcr,
1 COXpaHseM IIPAKTUYECKOU pfit60TI>1 Ne4 «CozpaeM | COXpaHSIOT €T0 B IAIIKE CBOETO COXDAHSIIOT €r0 B MAMKE CBOETO
daitnbny U coxpanseM ¢aitm» (cozganue u KJ1acca IpyY IOMOIIU YUUTEIS acea

coxpaHeHue ¢aiiia)

11 ITepenaua 3HaKOMCTBO C BUJaMH uHGopmanuu. | OTBeYaroT Ha BOIPOC YTO TAKOE Jlarot onpenenenue UHGOpMaLnu.

UHOPMAIUH Bunel ¢ cioco6sl nepenauun nHpopmanus. [lepedncnsror BUabI [IepeunciaroT BUIbI
uHpopMaLuu uH(bOpMalNH, IPUBOJAT IPUMEPHI C | HUHPOPMALIUU, TPUBOSAT
ITOMOLUIBIO YUUTEISL. npumepsl. [lepeuncnstor
JEICTBHS, KOTOPBIE MBI MOXKEM
BBINOJIHATH ¢ HHQOpMaLuen

12 KontposnpHas BrlnosiHeHrE KOHTPOJIBHOM OtBeuaroT Ha BOIIPOCHI TECTA C OtBeuaroT Ha BOIIPOCHI TECTA
paGora Nel pabotsl Nel «YcerpoiicTBo HOMOIIBIO yueOHUKA
((YCTPOﬁCTBO KOMIIBIOTEPA U OCHOBBI
KOMIIBIOTEpA 1 I10JIb30BaTENILCKOrO HHTEpdericar
OCHOBBI
M0JIb30BaTEIbCK
oro
uHTepderican

HNudopmanuonHbie TEXHOIOTHHU- 22 Yaca

13 KomnerorepHas KomnbrotepHas rpaguka, CMOTpAT Ipe3eHTauo CMOTpAT pe3eHTaLUI0
rpaduxka. rpaduyeckuil pegakrop, pabodas «MHCTpYMEHTHI rpaduyeckoro «MHCTpYMEHTHI rpaduyeckoro
['paduueckuit 00J1aCTb. penaxropa».lloka3piBatoT OCHOBHBIE | peaakTopay. Ilepeuncusior
penakrop Paint. [Ipocmotp mpesenTanuun 3JIEMEHThI OKHA IpauyecKoro MIPOTpaMMBbI, KOTOPBIE IIOMOTAKOT
[TpakTrueckas «MHCTpYyMEHTHI TpaguuecKoro penakropa Paint Ha YEJI0BEKY CO3]aBaTh
pabora penakropay. pucyske.lIppHuMalOT IpaBUILHOE M300paKeHHsI Ha KOMITBIOTEpE.
NeS«M3yuyaem BrinonHenne npakTuyeckoi paboThl I0JIOKEHHE 33 KOMIIBIOTEPOM. Ha3pIBaloT OCHOBHBIE YIEMEHTHI

12




UHCTPYMEHTBI Ne5 «M3yuaeM HHCTPYMEHTHI 3amyckaroT rpadpuyeckuit OKHa rpauuecKoro peaakropa
rpau4eckoro rpau4ecKoro peaakTopa» penakrop Paint: Paint.
peaakTopa» (xapaHjailil, KUCTb) Ilyck - Cmanoapmuuvie — Windows - | IIlpuHUMAarOT npaBuibHOE
Paint. BeIONparoT MHCTPYMEHTBI: II0JIO’KEHUE 32 KOMIIBIOTEPOM.
KapaH/all ¥ KUCTh, U300paKCHHE 3anyckaroT rpadudeckuii
JMHUN TIPU TOMOIIM 3THX penaxtop Paint:
MHCTPYMCHTOB P HOMOLIH Ilyck - Cmanoapmmusie — Windows
yuutens. [Ipumenenune - Paint. Bei6upaior
MHCTpyMeHTOB: Osar,
UHCTPYMEHTHI: KapaHaall u
Lpamoyeonvruk u 1peyeonvrux, .
KUCTh, N300pa’keHHE JIMHU NTpH
3a1u6Ka UX 1IBETOM IPU IOMOIIH
yumTeIS. IIOMOIIY 3TUX UHCTPYMEHTOB.
IIpumenenne
UHCTpYMEHTOB Osal,
Ipamoyzonvnuk u 1peyeonvHux,
3anu6Ka NX IBETOM IIPH TOMOILU
yUUTENs.
14 VYerpoiicTBa KiaBuarypa, MblI1lIb, CKaHED, CMOTpAT Ipe3eHTaluo CMOTpAT pe3eHTaLUI0
BBOJIA rpaduyecKuii IIaHIIeT. «I'padpuueckue pparMeHTH. «I'papuueckue pparMeHTH.
rpadudeckoi IIpocMoTp mpe3eHTanuu [IpyHMMaroT npaBuIbHOE HasbIBaloT yCTPOICTBA, C
uHpoOpManuu. «I'padmueckue hparMeHTHI». II0JIOXKEHHE 38 KOMITBIOTEPOM. TIOMOII[BIO KOTOPBIX MOYKHO
Hp6aKTquc1<a;{ [IpuHATHE MPAaBUIIBHOTO MOJIOKEHUS ian.ycxa}oT rpaduvecKkuil pegakTop BBOTHTH rpadHIecKyTo
pabora 3a KOMITbIOTEPOM § aint ipu TOMOLLH YT, HH(OPMAIIHIO B KOMITHIOTED.
Ne6«Pabotaem Brinonuenune npakruyeckoil paboTel OtkpeiBatoT aitn «KuBOTHBIE.
[IprHEMarOT MpaBUIIBHOE
c No6 «I'padmueckue pparMeHTH Breiensior u yaansroT JuiiHee
MOJIO’KEHUE 32 KOMIIBIOTEPOM.
rpadu4ecKuMu KUBOTHOE, ITOANNCHIBAIOT HA3BAHNE 3 -
dbparmeHTaMI» AKHUBOTHOTO. COXpaHSIOT PUCYHOK B aryCKaroT rpaguiecKuii

TTanKe IIpyu oMo y4nuTeJis.

penaktop Paint. OTKpBIBAIOT
(aiin « ) KuBOTHBIC»,BBIIETISIOT U
YIAAISIOT JHIIHEE )KUBOTHOE,
MONKCHIBAIOT HA3BAHUE
KUBOTHOTO. COXPaHSIOT PUCYHOK
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B ITIAIIKE

15 ITpeoOpa3zoBanu IIpocmotp npezeHranuun CMOTpAT Ipe3eHTaLHI0 CMOTpST Npe3eHTaLUI0
e rpadudecKux «I'paduueckue hparMeHTHD. «I'paduueckue pparMeHTH. «I'paduueckue pparMeHTH.
MU300pakeHHil. BrinonHeHNE MPaKTUYECKON pabOThI 3amyckarT rpaduueckuii penakTop 3amyckaroT rpaduueckuii
[IpakTnueckas No7 ««I'paduyeckue pparmMeHTHI» Paint npu momomu yaurens. penaxrop Paint.OTKpbIBAKOT (aiin
pabora Ne 7 OtkpeiBatoT aiin «IIBeTh». «LIBeTh. Kommpyiot, BCTaBISIOT
«Paboraem ¢ Komnupytot, BCTaBistoT pparMeHThI (bparMenTI BeToB. COXPAHSIOT
rpaduueckuMu uBetoB. CoxpaHstoT padoTy B Nanke
paboTy B Marnke 1moja UMEeHEM
dbparmeHTaMI) 1oJ1 UMeHeM bykem ¢ TOMOIIBIO
YUHATETS. byxem.
3aBepiiatoT paboTy B rpaguueckoM 3apepuiaior pabory B '
penaxtope Paint rpaduueckoM penakrope Paint
16 Co3nanue [IpocmoTp mipe3enTanuu «Pabora B Cwmotpsr npesentanuto «Pabdora B [IpuHMMAIOT MTpaBUIIbHOE
rpadu4ecKux rpadUuecKoM peJaKTopey. rpadUuecKoM peJaKTopey. TIOJIO)KEHHE 32 KOMIIBIOTEPOM.
U300paXKeHHIA. BrinonHeHne npakTu4eckoi paboThl [IpuHMMarOT npaBUIbLHOE 3arnyckaroT rpadudeckuii
[TpakTnyeckas Ne8 «IInanupyem paboty B ITOJIOKEHHUS 32 KOMITEIOTEPOM. penaxrop Paint. Pucyior 1oM ¢
pabora Ne 8 rpaduuecKkoM peakrope» (¢ 3amyckaroT rpadu4ecKkuil peakTop ToMoIBIo peakTopa Paint ¢
«[Inanupyem HCIIOJIb30BAaHUEM MHCTPYMEHTA Paint ¢ momoueio yunrens. Pucyror | o e pyMenTa
paboty B 3aJIMBKa) JIOM C TIOMOIIIbIO pefakTopa Paint ¢ 3anusxa. COXpaHSIOT paboTy
rpaduyeckom HCII0JIb30BaHUEM MHCTPYMEHTA )
penaxkTope» 3aIMBKa ¢ IOMOIIBIO YUUTEIS. MANKE MO MMEHEM JIoM.
Coxpanstor paboTy B Harnke mnoj 3apepuiaior paboty B )
uMeneM «JIoMy. rpadgudeckoM peaakrope Paint
3aBepiatoT paboTy B rpaduyecKkom
penakrope Paint
17 IIpakTHueckas [Ipocmotp npesenranuu «Co3gaHue [IprHEMarOT paBUIIBHOE [IpuHMMaIOT paBUIILHOE
pabora Ne O M300paKeHUSD». IOJIOKEHUE 32 KOMIIBIOTEPOM. MOJIOYKEHHE 38 KOMITBIOTEPOM.
«Co3znmanue BrimonHenne npakTudeckon padboTh 3amyckaroT rpadUuecKuil peakTop 3amyckaroT rpadudeckuii
U300paKeHHs Ne9 «Coznanue nzo0paxkenus no teme | Paint ¢ momouibio yuurens. Co3naor penaxtop Paint. Co3naor
o TeMe «3umay M300pakKeHHE 10 TeME «3UMay C M306pakKeHHe TI0 TeMe «3HMa.
«3umay nomouibto yuuteins. CoXpaHsroT

CoxpaHstoT paboTy mamnke mnoj
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paboTy B Marnke moja UMEHEM
«3umay.

3aBepiaioT padboTy B rpaduyeckom
penakrope Paint

HMEHEM «3HMa.
3aBepmiaroT paboTy B
rpaduueckoM pegakrope Paint

18 KonTponbhas BrinosniHeHne KOHTPOJIBHOM OTBeuaroT Ha BOIIPOCHI TECTA OTBeuaroT Ha BOIIPOCHI TECTA
pabora Ne2 pabotel Ne2 «KomnbroTepHast (;erkuii BapuaHr)
«KommnbrotepHa rpacduka»

1 rpaduka»

19 3HAKOMCTBO C CumMBoOI1, €JI0BO, CTPOKA, Cmotpsr npesenTanuio « TekctoBoiii | CMOTPST Mpe3eHTaLNIO
TEKCTOBBIM ab3ar1, pparmenr, penaxtop Word». OTBeuaror Ha «TekcroBerii pegakTop Word».
penakropoMWo npasuiIa Habopa TEKCTa. Borpoc «UTto Takoe TeKeT?». OtBeuaroT Ha Bonpoc «Yrto Takoe
rd IIpocmoTp npeseHTanny «TeKCTOBLIH | Tlepeuncisior ocHOBHbIE eMenThl | TEKCT?». ITepednCIIsior 0CHOBHbIC

penaxrop Word» TEKCTOBOT'O JIOKYMEHTA C HoMoIbro | IEMEHTBI TEKCTOBOTO
yunrens. HaspiBaroT nopsijok Bpoja | AOKYMCHTA. HasbiBatoT nopsnox
TeKca ¢ TIOMOIIBIO YUHTEIIA. BBOJIA T€KCA, IEPECUUCIISIOT
KJIQBUIITH KOTOPBIMH TTOJIB3YIOTCS
TP BBOJIE TEKCa
20 3HAKOMCTBO C [TpocmoTp mpesentanuu «TekcToBbiit | CMOTpAT mpe3eHTannio « TekcToBbld | CMOTPAT Mpe3eHTAIHI0

TEKCTOBBIM
penakropoMWo
rd

penaktop Word». Pabota 3a
KOMIIBIOTEPOM «3HAKOMCTBO C
TEKCTOBBIM peaakTopoM Word»

penakrtop Wordy. [IpuauMatot
MIPaBUIILHOE MOJIOKEHHE 32
KOMIIBIOTEPOM. 3aIyCKaroT
TEKCTOBBIN penakrop Word: Ilyck —
OfficeWord - Hoswiii 0okymenm

¢ noMo1upto yuurens. Habuparot
coBo nH(popMaTHKa. 3aBepIIarOT
paboTy ¢ TEKCTOBBIM PEIAKTOPOM
Word6e3 coxpaneHust usMeHEHUN ¢
MTOMOIIBIO YUUTEIIS

«TekcToBblii penakrop Word».
[IpuHuMaroT mpaBUILHOE
IIOJIOKEHHE 3a KOMIIBIOTEPOM.
3anycKkarT TeKCTOBBIA PEaKkTop
Word:Ilyck -OfficeWord -

Hoewiii 0okymenm. Habuparot
cioBo nH(popMaTrKa. 3aBepIiaroT
paboTy ¢ TEKCTOBBIM PEJAKTOPOM
Word 6e3 coxpaHeHus
U3MEHEHUN

15




21 OcHoBHbIE 3HAKOMCTBO C KJIFOUEBbIMU clioBaMH U | CMOTpAT npe3eHTanuo «Beogum Cmotpsr npesenTanuio «Beogum
00BEKTHI IOHATHSIMHU: CUMBOJI, CII0BO, CTPOKa, TeKcT». [ [pyHMMalOT IpaBuIbHOE TekcT» I IpuHUMalOT npaBuUIbLHOE
TCKCTOBOTO a63a1, pparMeHT, npasuiIa Habopa HOJIOKEHHUE 32 KOMIILIOTEPOM. HOJIOKEHHUE 32 KOMIILIOTEPOM.
ﬁOKyMeHTa' TEKCTa 3amycKaroT TEKCTOBOI'O peJlakTopa 3amycKaroT TEKCTOBOI'O pe/lakTopa
p ;%a;(TT aH Heckad [Ipocmotp nipesenTanuu «BBogum Word ¢ momoIpro yauTers. Word. HaGuparot 3arajgku B
Ne 10 «BBomuM TEKCT». BrllonHeHne npakTuueckon HaOuparot 3arajku B TEKCTOBOM TEKCTOBOM peznakrope Word.
TEKCT» paboter Nel0 «BBomuM TekcT» penaktope Word. Coxpansitot padory | CoxpaHsioT paboTy B Manke moj

B IAIIKE [10J1 UMEHEM «3arajka» ¢ UMEHEM «3arajKa.

ITOMOUIBIO YUUTEIS. 3aBepuiatoT paboTy ¢ TEKCTOBBIM
3aBepiIatoT padoTy ¢ TEKCTOBBIM penakropom Word

pemnaktopom Word

22 OcHoBHbIE IIpocmotp mnpesentauuu  «BBomum | CmoTpaT npe3eHTanuio «Brogum CMmortpsT npeseHranuio «Broaum
00BEKTHI TEKCT. TekcT». [[ppuHUMaroT mpaBUILHOE TekcT». [[ppuHUMaroT mpaBuUiIbHOE
TEKCTOBOTO BeinonHenue mnpakTuyeckoil paloThl | MOJIOKEHHUE 32 KOMITBIOTEPOM. HOJI0KEHHUE 32 KOMIIBIOTEPOM.
ﬁOKyMeHTa' Nel0 «BBogum TekcT» 3amycKaroT TEKCTOBOI'O peJlakTopa 3amycKaroT TEKCTOBOI'O pe/lakTopa
pé%a;(:; Aeerat Word ¢ noMOLIbIO YUUTEIIS. Word. HabuparoT nocioBuIly B
Ne 10 «BBomuM Habuparot nocioBuily B TEKCTOBOM | TEKCTOBOM penakTope Word.
TEKCT» penakrope Word. Coxpansitot padoty | CoxpaHstoT paboTy B Mamke moj

B nanke nox nMmeneMm «llocnosuna» ¢ | umenem «llocmoBunay.
MTOMOLUIBIO YUUTEIS. 3aBepiiatoT paboTy ¢ TEKCTOBBIM
3aBepuatoT paboTy C TEKCTOBBIM penaktopom Word

penakropom Word

23 OcHoBHbIE IIpocmotp mnpe3eHrauuu  «BBogum | [IpuHMMaroT npaswibHOe | [IpuHMMaroT MIpaBUIbHOE
00BEKTHI TEKCT». IIOJIOXKEHHE 3a KOMIIBIOTEPOM. | IOJIOXKEHHE 3a  KOMIIBIOTEPOM.
TEKCTOBOTO BhINoNHEHWE NPAKTHYECKOH paboThl | 3allyCKAlOT TEKCTOBOTO PENAKTOpa | 3aIyCKaroT TEKCTOBOTO PENaKTOpa
ﬁOKyMeHTa' Ne 10 «BBoaum TekcT» Word ¢  mnomouipto  yuutens. | Word. HaGupaioT OTpbIBOK CKa3Ku
P ;)63.;(; ; qe]:\rcha;i 0 Habuparor OTprIBOK CKa3kM B |B TEKCTOBOM penakrope Word.
«BBoauM TEKCTOBOM penakrope Word. | CoxpaHsaoT pabOTy B Iamke IoJ
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TEKCT» Coxpanstor paboTy B mnamnke noJ | uMeHeM «Ckazkay.
umeneM «Cka3kay ¢ MOMOIIBIO | 3aBepIIalOT paboTy C TEKCTOBBIM
YUUTEISL. penakrtopom Word
3aBepmiatoT paboTy ¢ TEKCTOBBIM
penaktopom Word
24 PenaktupoBanu 3HAKOMCTBO C MOHSTHSMH: [IpuHUMarOT IpaBUIbHOE [IpuHUMarOT IpaBUIIbLHOE
€ TeKCTA. PEAAKTUPOBAHUE TEKCTA, MOJIO’KEHHE 32 KOMIIBIOTEPOM. MIOJIOKEHHE 32 KOMIIBIOTEPOM.
IIpakTuyeckas (popmarupoBaHue TeKCTa. OTKpBIBAIOT BTEKCTOBOM peaktope | OTKpBIBatOT BTEKCTOBOM
pabora Nell IIpocMoTp mpeseHTanuu Word nokymeHT Bcmaskans nanku penakrope Word
«Penaxrupyem «Penakrupyem Tekct. B CTaBKay. «3arotoBku». BcTaBnsior JIOKYMEHT Bcmaekans nanku
TeKeT» BrimonHeRue NpakTHIECKOR paboTEL MIPOITYIIIEHHBIC CII0BA U OYKBHI C «3arortoBku». Berasmstor
Ne 11 «Penaktupyem TekcT»
nomouibto yuuteins. CoxXpaHstoT MPOITYIIEHHBIEC CJIOBA U OYKBBHI.
padoTy B NaInKe 1Moj UMEHEM Coxpanstor paboTy B HalkKe 1oj
«BcraBkay. nMeHeM «BcraBkay.
25 PenaxtupoBanu PenaktupoBanue Tekcra, CMOTpSAT Ipe3eHTALIUI0 CMOTpSAT IpEe3eHTaLUI0
€ TeKCTa. (dbopMaTupoBaHue TEKCTA. «Pepaktupyem TekcT. Y naneHue. «Penaktupyem Tekct. Y naneHue».
IpaxTnyeckas IIpocmortp npesenTanuu [IpuHEMarOT MpaBUIIBHOE [IpuHEMarOT MpaBUIIBHOE
pabora  Nell «PemakTupyem TeKCT. Y 1aneHue. MOJIOKEHHE 33 KOMITBIOTEPOM. TOJIOKEHHE 33 KOMITHIOTEPOM.
«Penaktupyem BrinonHenue npaktudeckoi paboThl OTKpBIBAIOT 10KyMEHT Yoanenuens | OTKpBIBAIOT
TeKCT» Ne 11 «Penaxtupyem Texcr Ak «3aroTOBKW» ¢ TIOMOIIbIO TOKYMEHT Yoaneruens Nanku
yauTens. YIanstoT OyKBbI U CIOBa C | «3arOTOBKWY. YIAISIOT OYKBBI U
WCIMONIb30BaHUEM KiIaBHI Delefe UK | CJI0Ba C UCTIOIH30BAHUEM KIIABUII
Backspace c momMoipto yuauTens. Delete unu Backspace.
CoxpanstoT paboTy B MarKe Moj CoxpanstoT paboTy B Marke moj
MMEHEM « YIalneHue». MMEHEM « YIalneHue».
26 PenaktupoBanu PenaktupoBanue Tekcra, CMOTpSAT mpe3eHTalnio CMOTpSAT pe3eHTalni0
€ TEeKCTa. (dhopmaTUpOBaHHE TEKCTA. «PemakTupyem TEKCT. 3aMeHa. «PemakTupyem TEKCT. 3aMeHay.
[IpakTuueckas [IpocmoTp nmpe3eHTanuu [IpuHHUMaIOT paBUIILHOE [IpuHKUMalOT paBUIILHOE
pabora  Nell «PenakTupyem TeKcT. 3aMeHay. MOJIOKCHUE 38 KOMITBIOTEPOM. MOJIOKEHUE 38 KOMITBIOTEPOM.
«Penakrupyem BeiroHeHne PaKTHYECKOH paboThI OTKpBIBaIOT JOKYMEHT 3aMeHan3 OTKpBIBAIOT JOKYMEHT3aMEHaAN3
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TEKCT» Ne 11 «Penaktupyem TekcT» Nanku «3aroToBKm». GUKCUPYIOT Manku «3aroToBkn». GUKCUPYIOT
PEXHUM IPONUCHBIX OYKB C PEXHUM IPONUCHBIX OYKB C
HCII0JIb30BaHUEM KJIaBHUILN HCII0JIb30BAaHUEM KJIaBUILN
CapsLock ¢ TOMOIIBIO yUUTEIS. CapsLock. 3ameHSI0T B ClIoBaxX
3aMEHSIIOT B CJI0BaxX OYKBBI C OyKBBI ¢ TIOMOIIBI0. COXpaHSIOT
nomouibto yuuteis. CoxXpaHsoT paboTy B mamke moj
paboTy B manke mnoj UMeHeM «3aMeHay. 3aBepIlaoT
UMeHeM «3amMeHay. 3aBepIIaloT paboTy C TEKCTOBBIM PEIAKTOPOM
paboTy ¢ TEKCTOBBIM PEIaKTOPOM Word
Word

27 [TpakTrueckas [Ipocmotp mipe3enTanuu «@parmedTsl | CMOTpAT nipe3eHTanuo«®dparmMenTsl | CMOTPST

pabora  Nel2 Tekca. Pabora ¢ pparmenramu Tekca. Pabora ¢ pparmentamu npe3eHTanuo«dparMeHThl TeKCa.

«Paboraem ¢ TEKCTa». BBINOMHEHNE IPAKTHICCKOH | TekcTay. [IprHUMAaIOT IpaBUIIBHOE Pabota c ¢pparmMeHTamMu TEKCTay.

(pparmenTaMu paboter Nel2 «Paboraem ¢ MTOJIOYKECHHUE 32 KOMIIBIOTCPOM. [IpuHMMAIOT MTpaBUIIbHOE

TeKcTay (parmenTamu TekcTay OTKpHIBAIOT B TEKCTOBOM PENAKTOPE | MOJIOKEHHUE 3a KOMIILFOTEPOM.
Wordnoxyment/[ea enoma. OTKpBIBAIOT B TEKCTOBOM
Brmonnstor 3ameny "2" Ha "nBa", ¢ | penakrope WordnoxymeHt /[ea
HCMOJIb30BAaHUEM 2Homa. BeImonHsioT 3ameny "2"
KOMaHAbI 3aMeHUumb ¢ TIOMOIIBIO Ha "nBa", ¢ HCIOJIb30BaHUEM
yuurens. CoxpansoT padoTy B KoMaH/bl 3amenums. COXpaHsSIOT
Manke noj UMeHeM «/[Ba rHoma» paboTy B Manke 1noja UMEeHEM

«JlBa rHOMAY
28 IIpakTHueckas [Ipocmotp npesenTanuu «@parmenTsl | CMoTpaT npe3eHTanuo«®parmMenTel | CMOTPST

pabora  Nel2 Tekca. Pabora ¢ ¢pparmentamu Tekca. PaboTa ¢ ¢pparmenTamu npe3eHTann«@parMeHTh TeKca.

«Pabotaem ¢ TEKCTa». BbINOITHEHNE MPAKTUYECKOW | TeKCTay. [IpuHUMaroT mpaBuiibHOE Pabota c ¢pparmMmeHTamu TEKCTaY.

dparmeHTamMu pabotel Nel2 «PaboTaem ¢ IOJIOKEHUE 32 KOMIIBIOTEPOM. [IpyHMMarOT MpaBUIILHOE

TEKCTa» (dbparmMeHTaMH TEKCTa» OTKpBIBAIOT B TEKCTOBOM PEAAKTOPE | MOJIOKEHHUE 32 KOMIIBIOTEPOM.

Word noxyment batixan.
VYrangroTnoBropsronmecs
(parMeHThI TEKCTA C MOMOIIBIO

OTKpBIBAIOT B TEKCTOBOM
penakrope
WordookymeHT batixan.
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KOMaH 16l Boipezams ¢ IOMOILBIO
YUHUTEIS. 3aMEHSIOT a03a1lbl
MECTaMH C UCIIOJIb30BaHUEM
KOMaH/Ibl Boipezamou Bemasums ¢
oMot yuurtens. CoxpaHsior
paboTy B mamke 1Mo UMEeHEeM
«baiikanmy.

3aBepmarT padoThl C TEKCTOBBIM

VYrangroTnoBTopstonuecs
(hparMeHTHI TEKCTA C TOMOIIBIO
KOMaH bl Boipezamyb. 3aMEHSIOT
a03anpl MECTaMH C
HCIIO0Ib30BaHUCM
KOMaHbIBoipesamou Bemasume.
CoxpanstoT paboTy B MaIKe MoJ
nMeHeM «baikaim.

penakropom Word. 3aBepiaroT padoThl C TEKCTOBBIM
penaktopom Word.
29 dopmaTupoBaH [TIpocmoTp npe3eHTaumnun CmoTtpsT Cwmortpst

Ue TEeKCTa. «Dopmarupyem TeKCT». BeimonHenune | nmpeseHtanuo«@opmaTupyem npeseHTanuo«dopmarupyem

IIpakTnueckas npakTHueckoil padotst Nel3 TeKcT». [ [pyHMMalOT npaBuiIbHOE TeKcT». [ [pyHMMalOT IpaBuiIbHOE

pabora  Nel3 «DopmMaTupyeM TEKCT» MOJIO’KEHUE 32 KOMIIBIOTEPOM. MOJIOKEHHE 32 KOMITBIOTEPOM.

«Dopmatupyem 3arycKkarT TEKCTOBOM 3arycKarT TEKCTOBOU

TEKCT» penakrop Word. Habuparot penaktop Word. Habupatot
MpeI0KEHUE: peI0KEHUE:
«Kax1p1i1 OXOTHUK KEJIAeT 3HATh, Kakaplii OXOTHHK JKeJIaeT 3HarTh,
rae cuanT dazaH». YCTaHABIMBAIOT | TJ€ CUAMT (a3aH. YCTaHABIUBAIOT
JUISL K&KIOTO CJIOBA IIBETA, KOTOPBIN | Ul KayKIOTO CJIOBA 1IBETA,
COOTBETCTBYET LIBETY paayrH C KOTOPBIM COOTBETCTBYET LIBETY
nomonibto yuutens. CoxpaHstoT panyru. CoxpaHsoT padoTy B
paboTy B marke 1oy UMeHEM nanke noa uMeHeM «Pamyray
«Pamyra»

30 dopmaTupoBaH [TpocmoTp mpe3eHTannmn [TpuHUMarOT NpaBUIIbLHOE [IpuHUMarOT IpaBUIILHOE

Ue TEKCTa. «Dopmarupyem TEKCT». BBIMONIHEHNE | momoKeHHe 38 KOMITBIOTEPOM. MIOJIO’KEHUE 32 KOMIIBIOTEPOM.

IpaxTnyeckas MPaKTHIeCKoi paboTsr Nel3 3armyCcKarT TEKCTOBBIN 3armyCKarT TEKCTOBBIN

pabora  Nel3 «PopmaThpyem TeKCT» penakropWord. OTKpbIBatoT penakropWord. OTKpbIBatoT

«Dopmarnpyem JIOKYMEHT «3arajika». BBIIONHSIOT JIOKYMEHT «3arajika». BhIIONHSIOT

TEKCT»

(dhopMaTHpOBaHUS IS KAXKIOM
CTpoKH (IIBET, pa3Mep U HauepTaHue

(bopmaTupoBaHUA ISl KaXKI0U
CTPOKH (LIBET, pa3mep U
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mpudTa) C MOMOIIBIO YUUTEIIS.
CoxpassitoT padoTy B Marke 1noj
MMEHEM «3arajika 2». 3aBepIiaroT
paboTy ¢ TEKCTOBBIM PEIaKTOPOM
Word

HauepTaHue mMpuPTa).
CoxpanstoT paboTy B Mamke moj
HMEHEM «3arajika 2». 3aBepIiaroT
paboTy ¢ TEKCTOBBIM PEIaKTOPOM
Word

31 dopmaTupoBaH [IpocmoTp nipe3eHTanmnmn [IpunsTue npaBuwibHOTO NONIOKEHUS | [IpUHsATHE TPAaBHIIBHOTO
Ue TEKCTA. «Dopmarupyem TEKCT». BbIlONIHEHNE | 3a KOMIIBIOTEPOM. 3aIyCKaroT MOJIOKEHHUS 32 KOMITBIOTEPOM.
IIpakruyeckas IpaKTHYecKoil paboTsr Nel3 TEKCTOBBIN penakTop Word. 3anmyCcKarT TEKCTOBBIN
pabora  Nel3 «DopmaTHpyem TEKCT» OTKpBIBAIOT JOKYMEHT «3arajika. penaktop Word. OTKpbIBatOT
«Dopmarupyem BrInonHA0T popMaTUpOBaHKE IS JTOKYMEHT «3arajika». BImonHsior
TeKeT» Ka)XI0W CTpOKH (IIBET, pa3Mep u (dhopmarupoBaHue I KOXKIOU
HauepTaHue mpudTa) ¢ MOMOIILI0 CTpOKH (IIBET, pa3mep u
yuutens. CoxpaHsoT paboTy B HauepTaHue mpudra).
TManke Mo UMeHeM «3araaka 3». CoxpanstoT paboTy B Manke moj
3aBepuiatoT paboTy ¢ TEKCTOBBIM UMEHeM «3arajka 3». 3aBepIiatoT
penakropom Word paboTy € TEKCTOBBIM PEIAKTOPOM
Word
32 dopmaTupoBaH [TpocmoTp npe3eHTannu [IpuHUMarOT paBUIIbHOE [IpuHUMarOT IpaBUIILHOE
ue TEeKCTa. «DopMmarupyem TEKCT». BIMOTHEHHE | mosI0KeHHE 38 KOMITBIOTEPOM. TOJIOKEHHE 33 KOMITHIOTEPOM.
IpaxTnyeckas NPaKTHIeCKoi paboTer Nel3 3amyckarT TEKCTOBBIN 3arycKaroT TEKCTOBBII
pabora  Nel3 «PopmaThpyem TeKCT» penaxropWord. OTKpbIBatoT penaxropWord. OTKpbIBatoT
«Dopmarnpyem JOKYMEHT «3a2adka».BIIOIHSIOT JOKyMEHT
TEKCT»

(dhopmarupoBaHue I KaKI0H
CTpoKH (IIBET, pa3Mep U HauepTaHue
mpudTa) ¢ MOMOIIBIO YUUTEIS.
CoxpanstoT paboTy B Marnke moj
UMeHeM «3arajika 4». 3aBepIiatoT
paboTy ¢ TEKCTOBBIM PEIAKTOPOM
Word

«3azaoka» .BrInoaHAIOT
(dbopmaTupoBaHue A KaKI0H
CTPOKH (LIBET, pa3mep U
HauepTaHue mpudTa).
CoxpansioT paboTy B Marnke moj
nMeHeM «3arajka 4». 3aBepiaror
paboTy ¢ TEKCTOBBIM PEIaKTOPOM
Word
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33 dopmaTupoBaH [IpocmoTp nipe3eHTanmnu [IpuHUMaOT IpaBUIILHOE [IpuHUMarOT IpaBUIIBHOE
Ue TEeKCTa. «®DopMarupyeM TeKCT». BBIIONHEHNE | 11o510keHMe 32 KOMITBIOTEPOM. MOJIOKCHHE 38 KOMIIBIOTEPOM.
H%aKTI/IJI\I‘.e;:I;a}I Hg)aKTI/I‘-IeCKOI/I pabotsl Nel3 3aIyCKaloT TEKCTOBBIH 3amyCcKalT TEKCTOBBIH
abora Ne «DopmatupyeM TEKCT»
pq) p Py penakrop Word. OTKpbIBatOT penaxrop Word. OTKpbiBatoT
«Dopmatupyem
ey JIOKYMEHT «3araikay. BBITONHOT JTOKYMEHT «3arajika».BeimonHsior
(bopMaTHpoBaHE /TS KAKIOH (dhopMmarupoBaHHe IS KOKIOU
CTpoKH (IIBET, pa3mep u
CTpoKH (IIBET, pa3Mep U HauepTaHue
HauepTaHue mpudra).
upudTa) C MOMOLIBIO YUUTEIS.
CoxpanstoT paboTy B Manke moj
CoxpanstoT padoTy B Marke Mnoj
MMEHEM «3arajika 5». 3aBepiiaroT
MMEHeM «3arajika 5». 3aBepiiaroT
paboTy C TEKCTOBBIM PEIAKTOPOM
paboTy € TEKCTOBBIM PEIAKTOPOM Word
Word
34 Nrorosas BrinosiHeHHE UTOrOBOTO OTBeyaroT Ha BOMPOCHI TECTA OTBeyaroT Ha BOMPOCHI TECTA
KOHTPOJIbHAS TECTUPOBAHUS (JIerkuii BapuaHT)
pabora.
Ilonsenenue

HWTOr'OB roja
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